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1. Introduction

Daxinsoft
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DA

In GST system all Taxpay have to provide details of all invoices along with all items in a particular
format for various returns. The Core Functionality of GST is Registration, Returns etc. SonmEthe

GST Functionalities are

1 Match their Inward supplies.
1 Filing ofReturns.
1 Registration of Entities.

Upload Sales Register CSV)/ Excel

GSP Portal
{Providing Excel, csw

\ 4

<

Download Auto Populste GSTR2
data in CSV/ Excel

——— Tax Payer

registar in CSV, Application
Excel {Local ERP,
Seandslone Custom

Application, Excel
hased Systemete )

etc. based invaice
uplaad/GSTR2
dawnload /GSTR1
Sumimsary}

g

GSP Application
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2. Signup
As a new uselnitially to get Signup to the application:

Go to URLhttp://asp.daxinsoft.com/

Displays Login Pagélick Signup.

Daxinsoft
Technologies Pvt. Ltd.

ODAXIN

EMAILID

PASSWORD

Forgot Password? Sign Up
For Signup:

Go to URLhttp://asp.daxinsoft.com/Registration/Signup

Enter details in following fields:

M Email ID
1 Mobile Number
1 Password
91 Confirm Password
1. Select Taxpayer froREGISHR ASiropdown.
2. Displays new screen at the bottom of the page with following details:
M Small Business
1 Medium Business
9 Large Business
1 Corporate
3. Click Signup button.

DaxinsoftGST APPLICATION pg.6
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Daxinsoft
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A

EMAIL ID MOBILENO

REGISTERAS

Select Register A5 M

Enter OTP sent to registered Mobile Number and click Submit.

Displays Popup screen witihe message Mobile verification done successfully.
Click OKk.

Sign in to the registered Email ID.

Click on the link.

abhwbdE

Maobile verification done successfully, kindly check your registered email id
for activating your account.

OK

1. Displays Popup screen with the message Email Verification and Congratulations you are
verified.
2. Click Login, it direct® Login page.

Email Verification

v

Congratulations! You're Verified!

Thank you for Registering with us, Click Below link to Login

Go to URLhttp://asp.daxinsoft.com/

1. Enter the registered details in Email ID and Password.

2. Enter registered credentials, system will redirect to account detaigepUser Enters4n
correct Email ID/Passwd, error message is displayed.
3. / f AFOrjot Rassworél = a & a0 SY gséréen to thaNReY, LI ( KS
4. Enter the RegisteredEmail ID.
5. ClickSendButton, and Enter password details sent to Registered Email ID.
6. LoginCredentials are created.
NOTE

DaxinsoftGST APPLICATION pg.7
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1. Mandate to verify Email ID and Mobile Numbép get login to the application.

2. To Sigrup to the application password should be at least of 6 characters, with one humeric
followed by with one special charaet and one uppercase letter.

3.Login

Daxinsoft
Technologies Pvt. Ltd.

AN

EMAILID

PASSWORD

Forgot Password? Sign Up

DaxinsoftGST APPLICATION pg.8
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After Creating Login Credentials, On Login page Click Login:

1. Displays Get Started Page.
2. Click Get Started Button.

Daxinsoft

Technologies Pvt. Ltd.
=Y SIN

Welcome abc@gmail.com

Thank you for choosing DAXINSOFT for your filing needs.
If there's ever anything we can do to help, do let us know at

Get Started »

DaxinsoftGST APPLICATION pg.9




4, I\/Iy Account
DisplaysMy Account Details Page.

1. On MyAccountPage, Enter the followingdetails:
2. UnderEntity Typeand Head Office Group.
3. Enter the following details:
1 GSTIN User ID
Select the Constitution of Business from dropdown
Select Taxpayer Type from dropdown
Select Industry from dropdown
GSTIN/UIN
Business Name
Mobile Number
State
City
Name
Email ID
Address
Logo
1 Postal code

S I I I I B I ]

Daxinsoft
Technologies Pvt. Ltd.

4. UnderPrimaryDetails Enter details infollowing fields Name, Email ID aktbbile Number.

5. Click Edit, on the right side of the screen
6. Click Update button.

DaxinsoftGST APPLICATION
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BUSINESS DETAILS
Edit
Entity Type *
Head Office/Group
Constitution of Business * Taxpayer Type *
ADB v Registarad Parson L
Industry *
v

Oipinion poll zgency service

Business Name *

GETINUIN®  eg:

33G5PTNOOS1G1ZK testjuly
GSTIN U D= Mobile No =
Eraylogicon.d 7569561782
EmailID * Cigy *
JammuNagar

karvy.tn.1@gmail.com

Postal Code *

Address *
703, Pink Tower, 4th Cross Street, Kilpauk 400067
State Logo
Tamil Nadu _

Primary Details

Name *

Ravinder

Email ID *
ravinder@karvy.in
Maobile No *

7569561782

1. Displays popup screen, with a message Upd&accessfully.
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5. Dashboard

In Dashboard, it displays the information about Outward Invoices, Inward Invoices and describes about
the Top Customers and Top Supplidilse data gets populated in the form of Graphical and Pictorial
representationasbelow.

1. Based on selection criteria following details are displayed:

9 Outward supplies summary
1 Inward supplies summary
1 Monthly Summary
1 Top 5 Customers
1 Top 5 Suppliers
1 Top Billed Product
1 Top Billed Service
9 Top Procured products
1 Top Procured Service
33GSPTNO0STGIZK 2017-2018 A 01/04/2017 18/08/2017
e Outward Supplies . Inward Supplies )
Particular Count Amount ¥ Particular Count Amount ¥
Intra state 5 09,257.27 Intra state 13 46,439,300.00
Expart 3 01,53,500.00 Import Goods 15 260,044.00
Total 32 01,49,15,760.00 Import Services 5 260,769.00

MONTHLY SUMMARY

DaxinsoftGST APPLICATION pg.12
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o Top 5 Customers Top 5 Suppliers

Suppller name Ameunt

GATI TRANSFORTERS 450

Kany MH S5m0
RPG ENTERPISES

Han
Kary

Kariy MH2

1180

Kany MH 1

Tap Procured produts

-
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6. GSTIN Activation

It describes about the GSTIN activation of the particular user.

1. In applicationOn thebottom of theright side of the screen click Select GSTIN
2. Displays new page (SELECT GSTIN).
3. Under SELECT GSTIN, Select the following details:
1 Select Company
1 Select Division
1 Select Branch
4. Click Search Button.
5. Displays the following details:

" Type
f Name
1 GSTIN
SELECT GSTIN # Home | Select GSTIN
SELECT GSTIN
| =
Select GSTIN
F ‘:‘ L
Type Name GSTIN
Self test june first 33GSPTN0O051G1ZK Select GSTIN
Company Karvy Mutual Funds 33GSPTN0462G1ZD Select GSTIN
Company Karvy Mutual Funds 33GSPTN0462G1ZD Select GSTIN

1. Select required GSTIN, displays popup screen with the message Selected GSTIN Activated.
2. Click OK.
3. Displays Dashboard page.

Note: All the data of the activated GSTIN will be populated in all the following tabs present on the left
side of the pane.

DaxinsoftGST APPLICATION pg. 14
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7.1.GSTIN
In GSTINJser willhave access to multipleompaniesAnd functionality explains about how to Add,
delete, Edit, View and Import the Branches.

GSTIN DETAILS m
5 : v

nE

1. OnGSTIN Detailscreen, Select required option from Action Button on the right side of
screen.
2. Select the Add option from Dropdownt will direct to rew page (ADIBSTIN
3. EnterDetails in following fields
Select Type from dropdown(Company/Branch)
GSTIRLS digits)
GSTIN User ID
GSTIN User ID
Address
City
Select State from dropdown
Postal Code
Select Taxpayer Type from dropdown
Select Constitution of Business fratropdown
Select Industry from dropdown
Reference Code
4. Under Contact Details, Enter the following:
 Name
1 Email ID
1 Mobile Number
5. Click Submit.

=8 =4 =4 =4 -a -a - o o o o on
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1. Displays popup screen, with a message Submitted successfully.

2. Click Cancat,will direct to Branch Details page.

On GSTIN Details screen, Select required option from Action Button on the right side of screen.

1. Select theEditfrom Dropdown, it will direct to new pag&DITGSTIN).
2. Enter Details in following fields:
1 Select Type from dropdown(Company/Branch)

GSTIN(15 digits)
GSTIN User ID
GSTIN User ID
Address
City
Select State from dropdown
Postal Code
Select Taxpayer Type from dropdown
Select Constitution of Business from dropdown
Select Industry from dropdown
Reference Code
6. Under Contact Details, Enter the following:

1 Name

1 Email ID

1 Mobile Number
7. Click Submit.

=4 =4 =4 =8 -4 -4 -4 - -4 -4 -9
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EDITGSTIN

aohwnpE

VIEW GSTIN

akrwbd
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Displays popup screen, with a message Submitted successfully.

Click Cancel, it will direct to Branch Details page.

On GSTIN Details screen, Select iraglioption from Action Button on the right side of screen.
Select the View from Dropdown, it will direct to new page (VIEW GSTIN).

Able to View Details.

On GSTINcreen, Seleatheckbox and SeleCteletefrom Action Button on the right side of
screen.

Displays popup screen, Are you sure you want to delete.

Click OK.

Displays popup screen, Deleted Successfully.

Click OK, record is deleted.

DaxinsoftGST APPLICATION pg.17
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7.2. Customers
User will be able to create Customers for the foreign Customers, GSTIN available andra&dilable.

CUSTOMER DETAILS m
1. On Customer Details screen, Select required option from Action Button on the right side of
screen.
2. Select the Add option from Dropdown, it will direct to New page (ADD CUSTOMER).

w

Under IS Foreign Customer, Select Yes radio button.
4. Enter Dedils in following fields:

Customer Name

First Name

Last Name

Branch Name

Email

Mobile Number

GSTIN

User Name

Address

Password

City

Postal Code

Customer Name

First Name

Last Name

Email

Mobile

1 Nature of Organization

Click Submit.

Displays popup screeBubmitted Successfully.
Under IS Foreign Customer, Select No radio button.
Displays Is GSTIN/UIN available, by default it is selected as No Option.
Enter Detalils in following fields:

= =4 =4 =8 =8 A -8 8 —a oa oaoa oo o e

©eNoO
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Customer Name
First Name
Last Name
Branch Name
Email
Mobile Number
GSTIN
User Name
Address
Password
City
Postal Code
Customer Name
First Name
Last Name
Email
Mobile

1 SelectNature of Organizatiofrom dropdown.
10. Click Submit.
11. Displays popup screen, Submitted Successfully.
12. Select Yes option under Is GSTIN/UIN available.
13. Under same As Billing Address, by default Yes option is selected.
14. Enter Details in following fields:
GSTIN/UIN
Customer Name
First Name
Last Name
Email
Mobile
GSTIN
User Name
Address
Password
City
Postal Code
Customer Name
First Name
Last Name
Email
Mobile

1 SelectNature of Organizatiofrom dropdown.
15. Click Submit.
16. Displays popup screen, Submitted Successfully.

=4 =4 =4 =a =8 -8 - -8 ofoa s oA oo g

=8 =4 =4 =4 -8 - -8 -8 o oa s s
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17. Under same As Billing Address, by No option is selected.
18. Enter the following details:

T Name

M1 Phone

1 Email

1 Select State from dropdown
9 Address

i Postal Code
19. Enter the details as above and Click Submit.
20. Displays popup screen, Submitted Successfully.

=
=3
Addre: State
Select Seat v

G Postal G
Same As Billing Address *
@ ves QMo

of Org,

Select Organization A

Primary Contact Details Secondary Contact Details
Em Em:
Mob A
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B e e st
To Perform Edit Functionality Select Checkbox (Record) displayed on Customer Details Page,
and SelecEditButton from the dropdown.
21. Displays new pageDIT CUSTOMER).
22. Under IS Foreign Customer, Select Yes radio button.
23. Enter Details in following fields:
Customer Name
First Name
Last Name
Branch Name
Email
Mobile Number
GSTIN
User Name
Address
Password
City
Postal Code
Customer Name
First Name
Last Name
Email
Mobile
1 Nature of Organization
24. Click Submit.
25. Displays popup screen, Submitted Successfully.
26. Under IS Foreign Customer, Select No radio button.
27. Displays Is GSTIN/UIN available, by default it is selected as No Option.
28. Enter Details in following fields:
Customer Name
First Name
Last Name
Branch Name
Email
Mobile Number
GSTIN
User Name
Address
Password
City
Postal Code
Customer Name
First Name
Last Name

=4 =4 =4 =4 =8 -f A A oa s s

= =4 =8 =8 =8 -4 -8 -8 - -8 -8 o8 oaoa
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1 Emalil
1 Mobile
1 SelectNature of Organizatiofrom dropdown.
29. Click Submit.
30. Displays popup screeBubmitted Successfully.
31. Select Yes option under Is GSTIN/UIN available.
32. Under same As Billing Address, by default Yes option is selected.
33. Enter Details in following fields:
GSTIN/UIN
Customer Name
First Name
Last Name
Branch Name
Email
Mobile Number
GSTIN
User Name
Address
Password
City
Postal Code
Customer Name
First Name
Last Name
Email
Mobile
9 SelectNature of Organizatiofrom dropdown.
34. Click Submit.
35. Displays popup screen, Submitted Successfully.
36. Under same As Billing Address, by No option is selected.
37. Enter the following details:
Name
Phone
Email
Select State from dropdown
Address
1 Postal Code
38. Click Update.
39. Displays pop up screen, updated successfully.

=4 =4 =4 =8 =8 A A - o oaoaoa o e e

=A =4 =4 -4 =4
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EDIT CUSTOMER

 Foreign Cusomer 7 -

@ o= @ o

SRR avalatic?

Qs

s

ZSAAAAAOOONASZE

First Name *

HDE FINANCIAL SERVICES LIMITED

HDBFINANCIALSERVICESL
—

weese

e HD I NCUAL SE R CE S LIMITE D DS TNAN CIALSERVICESLIMTED £y

Acciross +

=oiTie

Primary Contact Details

Name

Matile *

DaxinsoftGST APPLICATION

Siplany Maeme *

HOE FINANCIAL SERVICES LIMITED

Secondary Contact Details

Mame

Matile

AKX

Daxinsoft
Technologies Pvt. Ltd.
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Displays new page(VIEW CUSTOMER).
Able to view customer details.

Click Back on the right side of the screen.
Redirects to CUSTOMER DETAILS page.

ANl A

VIEW CUSTOMER

Foreign Vendor Same As Billing Addrass

Customer Name

HDE FINANCIAL SERVICES LIMITED

Last Name
UMITED LTD.
Emai Mebile
HDBFINANCIALSERVICESLIMITED@HDEBFINANCIALSERVICESLIMITED com 8383883345
Phone Company
NA
Logo
wowwr. HDEFINANCIALSERVICESLUIMITEDHDBFINANCIALSERVICESLIMITED.com
Addrass Stat
City Postal Code
Karnataka 600089
Nature of Organization
Reverse Charge Applicability
Yes
Primary Contact Details Secondary Contact Details
Name Name
Emai Email
Mobile Mcbile

DaxinsoftGST APPLICATION

! Daxinsoft
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On CustomeDetails screen, Select Vidmwm Action Button on the right side of screen.

pg.24
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On Customer Details screen, Select Delete from Action Button on the right side of screen.
Displays popugcreen, Are you sure you want to delete.

Click OK.

Displays popup screen, Deleted Successfully.

Click OK, record is deleted.

agroonPE
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1. On Customebetails screen, Select Impdrom Action Button on the right side of screen.
2. Select thdmport option from Dropdown, it displays new page.
3. On IMPORT CUSTOMERS page Gifoise Fileand Upload a file.
4. Displays new page (IMPORT CUSTOMERS), map the required fields in Headers section.
5. Click Next.
6. Data gets populated.
IMPORT CUSTOMERS

IMPORT CUSTOMERS

sne weme . e
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7.3. Suppliers
User can upload or add details to specific suppligia@nly explains about how to Add , delete, View,
Delete aml Import the data of the Suppliers.

SUPPLIER DETAILS
Search: Records per page 10 L
Select Name GSTIN Mobile Email State L E'E;:E”

All
1esIIs T! Fa =) g mpi@gma m & 1 1est
Bznza

mohannnn IEAAALA @ m Telangan Ll test

IEAAAAN 8 m Telangan e test
| ! ! HA | & 185t
1, ! ! MNA 1, &l test
| ! ! HA | & 185t
1, ! ! MNA 1, &l test
| ! ! HA | & 185t
1, ! ! MNA 1, &l test
| ! ! HA | & 185t

Sho to 100f 112 antries [} o 1 | 3 4 e L

1. On Supplier Details screen, Select required option from Action Button on the right side of
screen.
2. Selecthe Add option from Dropdown, it will direct to New page (ADD SUPPLIERS).

3. Under IS Foreign Customer, Select Yes radio button.
4. Enter Details in following fields:

1 Name

1 Address

1 Select Country from dropdown

{1 Postal Code

1 Phone

T Email

1 Mobile

9 Select Nature of Orgarzation from dropdown

1 Click Choose File(Logo)

i Vendor Code

Click Submit.

Displays popup screen, Submitted Successfully.

Under IS Foreign Customer, Select No radio button.

Displays Is GSTIN/UIN available, by default it is selected as No Option.

0 No O
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9. EnterDetails in following fields:
1 Supplier GSTIN
Name
Address
Select Country from dropdown
Postal Code
Phone
Email
Mobile
Select Nature of Organization from dropdown
Click Choose File(Logo)
9 Vendor Code
10. Click Submit.
11. Displays popup screen, Submitt&dccessfully.
12. Select Yes option under Is GSTIN/UIN available.
13. Click Choose File(Logo)
14. Enter the following details:
Supplier GSTIN
Name
Email
Phone
Mobile
City
Select State
Postal Code
Vendor Code
1 Select Natue of Organization from dropdown
15. In primaryContact details, Enter the following details:
9 Primary Contact Number
1 Primary Contact Email
1 Primary Mobile
16. In Secondary Contact details, Enter the following details:
I Secondary Contact Name
1 ]Secondary Contact Email
1 Secondary Mobile
17. Click Submit.

=4 =4 =4 =4 =4 =4 - -4 4

=A =4 =4 4 -4 -8 -8 -8
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ADD SUPPLIERS

Agdrass

oo
Primary Contact Details Secondary Contact Details
. o |
1. Display popup screen, Submitted Successfully.
2. On Supplier Details screen, Select required option from ActiotoBoi the right side
of screen.
3. Select the Edit option from Dropdown, it will direct to New page (EDIT SUPPLIER).
4. Under IS Foreign Customer, Selées radio button.
5. Enter Details in following fields:
1 Name
1 Address
1 Select Country from dropdown
1 Postal Code
91 Phone
1 Email
i1 Mobile
1 Select Nature of Organization from dropdown
1 Click Choose File(Logo)
i Vendor code
6. ClickUpdate
7. Displays popup screenpdatedSuccessfully.
8. Under IS Foreign Customer, Select No radio button.
9. Displays Is GSTIN/UIN available, by default it is selected as No Option.
10. Enter Details in following fields:

DaxinsoftGST APPLICATION pg.29
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Supplier GSTIN
Name
Address
Select Country from dropdown
Postal Code
Phone
Email
Mobile
Select Nature of Organization from dropdown
Click Choose File(Logo)
1 Vendor Code
Click Update
Displays popup screebpdatedSuccessfully.
Select Yes option under Is GSTIN/UIN available.
Click Choose File(Logo)
Enter the following details:
SupplierGSTIN
Name
Email
Phone
Mobile
City
Select State
Postal Code
Vendor Code
Select Nature of Organization from dropdown
6. In primary Contact details, Enter the following details:
9 Primary Contact Number
9 Primary Contact Email
1 Primary Mobile
7. In Secondary Contact tgls, Enter the following details:
1 Secondary Contact Name
i Secondary Contact Email
1 Secondary Mobile
8. Click Update

akrwbdpE
=m —m —a —a & _a _a —a _a _a

= =4 =4 =8 =4 - -8 -8 -4 9
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=3
Displays popup screen, Updated Successfully.
On SupplieDetails screen, Select View from Action Button on the right side of screen.
Displays new pag@/IEW SUPPLIER
Able to view Suppliedetails.
Click Back on the right side of the screen.
Directs to SUPPLIER DETAILS page.

ok wbRE

On SupplieDetails screen, Select Delete from Action Button on the right side of screen.
Displays popupcreen, Are you sure you want to delete.

Click OK.

Displays popup screen, Deleted Successfully.

Select thdmport option from Dropdown, it displays new page.

OnSUPPLIERS BULK UPLg24B, click Choose File.

oabhwbdhpR

SUPPLIERS BULK UPLOAD

Sample Exce Upload File :

EE Choase File | Mo file chozen

m can::e'

1. Displays new page (SUPPLIER&BIALOAD), map the required fields in Headers

section.
2. Click Next.
3. Data gets populated.
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7.4. Products
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It mainly describes on the HSN Code, for the products deals with.

PRODUCT DETAILS
Search:
IGST
Select Category HSNSAC uQc >
All
Goods 123455 Pieces 18

& Add
@& Edit
Rt@ view il

o Delete
Cess Reveiac

e Charge Description

0 Yes Chairs

Showing 1to 1 of 1 entries

First Previous Next Last

1. On Product Details screen, Selesquired option from Action Button on the right side

of screen.

wmn

HSN/SAC
Product ID

Select UQC from dropdown

1

1

1

1

i IGST Rate
1 CGST Rate
1 SGST Rate
1 UTGST Rate
1
1
C

Select Reverse Charge

Description

5. Click Submit.

ADD PRODUCT

ProductiD*

.

1. Displays popup screen, Submitted Successfully.

DaxinsoftGST APPLICATION

Select the Add option from Dropdown, it will direct to new page (ADD PRODUCT).
Under IS Foreign Customer, Select Yes radio button.

4. Enter Details in following fields:

Select Category from dpalown
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1. 0On Product Details screen, Select requiogtion from Action Button on the right side of
screen.

2. Select the Edit option from Dropdown, it will direct to new page (EDIT PRODUCT).

=

Select Category from dropdown
HSN/SAC

Product ID

Select UQC from dropdown
IGST Rate

CGST Rate

SGST Rate

UTGST Rate

Select Reverse Charge
Description

=4 =4 =4 =8 -4 -4 -4 4

=

3. Click Update.

EDIT PRODUCT

SE5T Rate * UTEST Rate *

Drescription

Displays popup screen, with a message Updated Successfully.

OnProductDetails screen, Select View from Action Button on the right side of screen.
Displays new page/IEWPRODUQT

Able toview Productdetails.

hohPRE
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VIEW PRODUCT

Goods

On ProducDetails screen, Select Delete from Action Button on the right side of screen.
Displays popup screen, Are you sure you want to delete.

Click OK.

Displays popup screen, Deleted Successfully.

Select the Import option fronDropdown, it displays new page.

OnPRODUCT UPLOAD DET@Eg8, click Choose File.

ok wbhRE

Sample Exce Upload File :

E Chagse File | 1@ file chasen

Description

- E3

1. Displays new page (PRODUCT UPLOAD DETAILS), map the required fields in Headers
section.

2.Click Next.

3. Data gets populated.
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PRODUCT UPLOAD DETAILS

sno Name
1 -
Category
2
: HSN SAC
3 uac
1GST Rate
8 CG5T Rate
e SGST Rate
UTGST Rate
g

Reverse Charge
Description

Product ID

DaxinsoftGST APPLICATION

Headers

Selez

Select

Select

Select

Select

Select

Select

Select

Select

Select

AN

# Home | Products | Product Bulk Upload
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7.5. HSN/SAC Master
HSN/SAC Master will be uploaded from back end and will help in validating the codes which is provided
in the Product Master.

HSN/SAC DETAILS

sna Category HEN/SAC Descripeien o

1. On HSN/SAC DETAILS pagensists of following details:
1 HSN/SAC

9 Description

1 UQC

1 IGST Rate%

1 CGST Rate%

1 SGST Rate%

1 UTGST Rate%

1 Reverse Charge

T

2. To view the required detailsnker details in search box.
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8. Outward supplies

Outward supplies in your GSTN regime means, all your data for sales. All the outward supplies
figures are available as export B2C small, B2C small amergigénBended, credit note/debit
note amended. All those details are available. It will also show them the-wiateoutward
supply summargo even the outward supply is bifurcated in each state and it will also show
them B2B(business to business), B2BL(lmssi to business large), B2CS(business to business
small).

INVOICE DETAILS =3

[Eet— [r— Approve count

8.1.Invoices
1. On Invoice Details Page, Select Add from Action Button on the right side of the screen.
2. Displays new page(ADD INVOICE)
3. On ADD INVOICE page, Is GSTIN au#iNble is selected
4. Enter the details in Data fields:
GSTIN/UIN
Customer Name
Select Invoice Typeom dropdown
Invoice Date
Select Yes under Reverse Charge.
Displays % Reverse Charge.
Enter details in the following:
% Reverse Charge
Select Place of Supdipm dropdown
Select Statérom dropdown
Select No under Reverse Charge, page remains same as previously
Select Yes under Whether any tax was paid on advance received against this invoice
Displays Avance Document Numbemnd Advance Document Dafields.
Ecommerce GSTIN
Select POS from dropdown
Select State from dropdown
1 Select No, ADD INVOICE page remains same as previously.
5. Click Add on the bottom of the right corner of the screen.
6. Displays new optiom the table

=

=4 =4 =4 =8 -f -4 -8 -8 A 8 o8 oa e o
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Note: On ADD INVOICE page, the values for Tbéadable and Total Invoice are generated as per
inputs given at Data fields:

SNo
HSN_SAC
Quantity
Product
uQC
Taxable Value
IGST Rate
CGST Rate
SGST Rate
Cess Amount
IGST Amount
T SGST Amount

7. Click Submit.
8. Select Is AmendkOption, Displays Is GSTIN/@inilable.
9. Select Yes under Reverse Charge, displays % Reverse Charge.
10. Select No under Reverse Charge, page remains page.
11. Select Yes undé&i/hether any tax was paid on advance received against this invoice, displays

Advance Document Date.
12. Select No undeWhether any tax was paid on advance received against this invoice.
13. Enter the details:
Original Invoice Number
Original Invoice Date
Original GSTIN/UIN
GSTIN/UIN
Customer Name
Select Invoice Type
Invoice Number
Invoice Date
Total Taxable Value
Total Invoie Value
Select POS from dropdown
Ecommerce GSTIN
% Reverse Charge
Advance Document Date

1 Select Statérom dropdown

14. Click Submit.
15. Displays popup screen, with a messageedsuccessfully.
16. Click Add button on the bottom of the right of the screen, optimts added in the table.
17. Click Cancel, redirects to Outward Supplies page.

=

=A =4 =4 =4 -4 -8 4 -8 -8 4

=8 =4 =8 4 -8 -8 -8 -f A a8 o oa e
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ADD INVOICE

_ =
EaEa
=l
] |
=
L] |
1. Onlnvoice Details Page, Select Editm Action Button on the right side of the screen.
2. Displays new page, EDIT INVOICE.
3. Enter the details:

1 GSTIN/UID

7 Original Invoice Number
1 Original Invoice Date

7 Original GSTIN/UIN
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GSTIN/UIN
Customer Name
Select Invoice Type
Invoice Number
Invoice Date
Total Taxable Value
Total Invoice Value
Select POS from dropdown
Ecommerce GSTIN
% Reverse Charge
Advance Document Date

1 Select State frondropdown
Click Update
Displays popup screen, with a message Updated Successfully.
Click Add button on the bottom of the right of the screen, option gets added in the table.
Click Cancel, redirects to Outward Supplies page.

= =4 =4 4 =4 -8 -8 -8 8 -8 -9

No gk

ssssssss

On Invoice Details Page, Sgl¥iew from Action Button on the right side of the screen.
Displays new page, VIEW INVOICE.

Click Generate button on the top of the left corner of the screen.

Displays Tax Invoice Details.

PRk
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VIEW INVOICE

v
rEns
sn Quantty iac e | eomamesss | cesmRme | cosrameun E sesT am Rte | cemamoun
TAX INVOICE
e _ azere R
igmsk
. = P =
st lia k)
Ceazmar lam Ceatzmar GETH TEsTTCEIEID Taz Papasie Lrter
stz SUTTESTIIOINE  Ouie sl immen azcezT Fwm Stame
s | s I
L. L.
£ T iz (2
[ [
s o sy cesy
Mo e Dsserption HSNSAD DY UDL Hste PerBem Vaks  Dscount Dbzl Vs Sate Amount Mate Amcunt Mate Amcurt Mate Amosnt
ooe |z iuwe 0 | om0 | Tmm ersam L
fotul | BLIO0LD0 Ta.00008 o 5T | BT souo

1. 0n Invoice Details screen, Selebeckbox and Select Deldtem Action Button on theight side of
screen.

2. Displays popup screen, Are you sure you want to delete.
3. Click OK.

4. Displays popup screen, Deleted Successfully.
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On Invoice Details Page, Select Import option fAetion Button on the right side of the screen.
Displays New page (INVOICES BULK UPLOAD).
To Upload Sample Excel file, Click Choose File.
Click Upload, file is uploaded.
Displays new page (INVOICE BULK UPLOAD), map the required fields in Headers section.
Cick Next.
Data gets populated.
OnIMPORT INVOICE AMENDMENT .page
To Upload Sample Excel file, Click Choose File.
. Click Submit
. Displays new page (AMENDED INVOICE BULK UPLOAD), map the required fields in Headers
section.
. Click Next.
. Data gets populated.

©CoNoOOA~A®ONE

el =
)

el
w N

INVOICES BULK UPLOAD

fee]
|NVO|CE DETA”_S A Home / Invoice Details
v
INVOICES BULK UPLOAD

Sno Name Headers

l Recepient state code Select

2 Name of the customer Select

2 GSTIN/ UID Select

4 Invoice no Select

Invoice date Select
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AMENDED INVOICES BULK UPLOAD

1. To Approve Invoices, On INVOICE DETAILS Select Approve option from Action Button on

the right side of the Screen.

Displays new pag&ALES INVOICES

Select Financial Year and month from dropdown.
Enter detailsn Search box to view the data
Select one Record (checkbox).

Click Approve and Save to GSTIN.

2

SALES INVOICES

I N
e o e T N
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1. Displays new pad&ALES INVOICES), consists of two sections:

T Valid
T Invalid

2.0n SALES INVOICES page, it consists of following details:

 TransID

T Invoice Number
M Invoice Value

1 Date

1 ErrorMessage

Daxinsoft
Technologies Pvt. Ltd.
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3. Enter details in Search box and view the data whether Invalid or Valid data.

SALES INVOICES

Valid
Search: Records per page 10 v
TransID Invoice No Invoice Value Date
Ne Records Found
Showing 0 to 0 of 0 entries First Previous Mext Last
Invalid
Search: Records per page 10 v
TransID Invoice No Inveice Value Date Error Code Error Message
40b0b584-dbb7-4031-b225-00758cc99¢c1b 1021252 11248.00 07/08/2017 ErrorCode_ER Error occurred from GSTN server
Showing 1 to 1 of 1 entries Frst Previous |_‘ Next Last
8.2. Exports
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