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1. Introduction 

In GST system all Taxpayers have to provide details of all invoices along with all items in a particular 

format for various returns. The Core Functionality of GST is Registration, Returns etc. Some of the cores 

GST Functionalities are:  

¶ Match their Inward supplies. 

¶ Filing of Returns. 

¶ Registration of Entities. 

 

 

Figure 1 GST System 
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2. Signup 

As a new user, Initially to get Signup to the application: 

Go to URL : http://asp.daxinsoft.com/ 
 
Displays Login Page, Click Signup. 

 

For Signup: 

Go to URL: http://asp.daxinsoft.com/Registration/Signup 

Enter details in following fields: 

¶ Email ID 

¶ Mobile Number 

¶ Password 

¶ Confirm Password 

1. Select Taxpayer from REGISTER AS dropdown. 

2. Displays new screen at the bottom of the page with following details: 

¶ Small Business 

¶ Medium Business 

¶ Large Business 

¶ Corporate 

3. Click Signup button. 

 

http://asp.daxinsoft.com/
http://asp.daxinsoft.com/Registration/Signup
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1. Enter OTP sent to registered Mobile Number and click Submit. 

2. Displays Popup screen with the message Mobile verification done successfully. 

3. Click Ok. 

4. Sign in to the registered Email ID. 

5. Click on the link. 

 

                 

 

1. Displays Popup screen with the message Email Verification and Congratulations you are 

verified. 

2. Click Login, it directs to Login page. 

 

                        

        Go to URL : http://asp.daxinsoft.com/ 
 

1. Enter the registered details in Email ID and Password. 

2. Enter registered credentials, system will redirect to account details page. User Enters In-

correct Email ID/Password, error message is displayed. 

3. /ƭƛŎƪ άForgot PasswordέΣ ǎȅǎǘŜƳ ǿƛƭƭ ǇǊƻƳǇǘ ǘƘŜ screen to the user. 
4. Enter the Registered Email ID. 
5. Click Send Button, and Enter password details sent to Registered Email ID. 
6. Login Credentials are created. 

 

      NOTE:   

http://asp.daxinsoft.com/
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1. Mandate to verify Email ID and Mobile Number to get login to the application. 

 2. To Sign-up to the application password should be at least of 6 characters, with one numeric    

followed by with one special character and one uppercase letter. 

 

 
 
 

 3. Login 
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After Creating Login Credentials, On Login page Click Login: 

1. Displays Get Started Page. 

2. Click Get Started Button. 
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4. My Account 
Displays My Account Details Page. 

1. On My Account Page, Enter the following details: 

2. Under Entity Type and Head Office Group. 

3. Enter the following details: 

¶ GSTIN User ID 

¶ Select the Constitution of Business from dropdown 

¶ Select Taxpayer Type from dropdown 

¶ Select Industry from dropdown 

¶ GSTIN/UIN 

¶ Business Name 

¶ Mobile Number 

¶ State  

¶ City 

¶ Name 

¶ Email ID 

¶ Address 

¶ Logo 

¶ Postal code 

4. Under Primary Details, Enter details in following fields Name, Email ID and Mobile Number. 

5. Click Edit, on the right side of the screen. 

6. Click Update button. 
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1. Displays popup screen, with a message Updated Successfully. 
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5. Dashboard 
In Dashboard, it displays the information about Outward Invoices, Inward Invoices and describes about 

the Top Customers and Top Suppliers. The data gets populated in the form of Graphical and Pictorial 

representation as below. 

1. Based on selection criteria following details are displayed:  

¶ Outward supplies summary 

¶ Inward supplies summary 

¶ Monthly Summary 

¶ Top 5 Customers 

¶ Top 5 Suppliers 

¶ Top Billed Product 

¶ Top Billed Service 

¶ Top Procured products 

¶ Top Procured Service 
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6. GSTIN Activation 
It describes about the GSTIN activation of the particular user. 

1. In application, On the bottom of the right side of the screen click Select GSTIN. 

2. Displays new page (SELECT GSTIN). 

3. Under SELECT GSTIN, Select the following details: 

¶ Select Company 

¶ Select Division 

¶ Select Branch 

4. Click Search Button. 

5. Displays the following details: 

¶ Type 

¶ Name 

¶ GSTIN 

 

 

1. Select required GSTIN, displays popup screen with the message Selected GSTIN Activated.   

2. Click OK. 

3. Displays Dashboard page. 

Note: All the data of the activated GSTIN will be populated in all the following tabs present on the left 

side of the pane. 
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7. Masters 
7.1. GSTIN 
In GSTIN, User will have access to multiple companies. And functionality explains about how to Add, 

delete, Edit, View and Import the Branches. 

 

1. On GSTIN Details screen, Select required option from Action Button on the right side of 

screen. 

2. Select the Add option from Dropdown, it will direct to new page (ADD GSTIN).  

3. Enter Details in following fields: 

¶ Select Type from dropdown(Company/Branch) 

¶ GSTIN(15 digits) 

¶ GSTIN User ID 

¶ GSTIN User ID 

¶ Address 

¶ City 

¶ Select State from dropdown 

¶ Postal Code 

¶ Select Taxpayer Type from dropdown 

¶ Select Constitution of Business from dropdown 

¶ Select Industry from dropdown 

¶ Reference Code 

4. Under Contact Details, Enter the following: 

¶ Name 

¶ Email ID 

¶ Mobile Number 

5. Click Submit. 
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                1. Displays popup screen, with a message Submitted successfully. 

                2. Click Cancel, it will direct to Branch Details page.  

 

         On GSTIN Details screen, Select required option from Action Button on the right side of screen. 

1. Select the Edit from Dropdown, it will direct to new page (EDIT GSTIN).  

2. Enter Details in following fields: 

¶ Select Type from dropdown(Company/Branch) 

¶ GSTIN(15 digits) 

¶ GSTIN User ID 

¶ GSTIN User ID 

¶ Address 

¶ City 

¶ Select State from dropdown 

¶ Postal Code 

¶ Select Taxpayer Type from dropdown 

¶ Select Constitution of Business from dropdown 

¶ Select Industry from dropdown 

¶ Reference Code 

6. Under Contact Details, Enter the following: 

¶ Name 

¶ Email ID 

¶ Mobile Number 

7. Click Submit. 
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1. Displays popup screen, with a message Submitted successfully. 

2. Click Cancel, it will direct to Branch Details page.  

3. On GSTIN Details screen, Select required option from Action Button on the right side of screen. 

4. Select the View from Dropdown, it will direct to new page (VIEW GSTIN).  

5. Able to View Details. 

 

 

1. On GSTIN screen, Select checkbox and Select Delete from Action Button on the right side of 

screen. 

2. Displays popup screen, Are you sure you want to delete. 

3. Click OK. 

4. Displays popup screen, Deleted Successfully. 

5. Click OK, record is deleted. 
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7.2. Customers 

User will be able to create Customers for the foreign Customers, GSTIN available and GSTIN unavailable. 

 

1. On Customer Details screen, Select required option from Action Button on the right side of 

screen. 

2. Select the Add option from Dropdown, it will direct to New page (ADD CUSTOMER).  

3. Under IS Foreign Customer, Select Yes radio button. 

4. Enter Details in following fields: 

¶ Customer Name 

¶ First Name 

¶ Last Name 

¶ Branch Name 

¶ Email 

¶ Mobile Number 

¶ GSTIN 

¶ User Name 

¶ Address 

¶ Password 

¶ City 

¶ Postal Code 

¶ Customer Name 

¶ First Name 

¶ Last Name 

¶ Email 

¶ Mobile 

¶ Nature of Organization 

5. Click Submit. 

6. Displays popup screen, Submitted Successfully. 

7. Under IS Foreign Customer, Select No radio button. 

8. Displays Is GSTIN/UIN available, by default it is selected as No Option. 

9. Enter Details in following fields: 
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¶ Customer Name 

¶ First Name 

¶ Last Name 

¶ Branch Name 

¶ Email 

¶ Mobile Number 

¶ GSTIN 

¶ User Name 

¶ Address 

¶ Password 

¶ City 

¶ Postal Code 

¶ Customer Name 

¶ First Name 

¶ Last Name 

¶ Email 

¶ Mobile 

¶ Select Nature of Organization from dropdown. 

10. Click Submit. 

11. Displays popup screen, Submitted Successfully. 

12. Select Yes option under Is GSTIN/UIN available. 

13. Under same As Billing Address, by default Yes option is selected. 

14. Enter Details in following fields: 

¶ GSTIN/UIN 

¶ Customer Name 

¶ First Name 

¶ Last Name 

¶ Email 

¶ Mobile 

¶ GSTIN 

¶ User Name 

¶ Address 

¶ Password 

¶ City 

¶ Postal Code 

¶ Customer Name 

¶ First Name 

¶ Last Name 

¶ Email 

¶ Mobile 

¶ Select Nature of Organization from dropdown. 

15. Click Submit. 

16. Displays popup screen, Submitted Successfully. 
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17. Under same As Billing Address, by No option is selected. 

18. Enter the following details: 

¶ Name 

¶ Phone 

¶ Email 

¶ Select State from dropdown 

¶ Address 

¶ Postal Code 

19. Enter the details as above and Click Submit. 

20. Displays popup screen, Submitted Successfully. 
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To Perform Edit Functionality Select Checkbox (Record) displayed on Customer Details Page, 

and Select Edit Button from the dropdown. 

21. Displays new page (EDIT CUSTOMER). 

22. Under IS Foreign Customer, Select Yes radio button. 

23. Enter Details in following fields: 

¶ Customer Name 

¶ First Name 

¶ Last Name 

¶ Branch Name 

¶ Email 

¶ Mobile Number 

¶ GSTIN 

¶ User Name 

¶ Address 

¶ Password 

¶ City 

¶ Postal Code 

¶ Customer Name 

¶ First Name 

¶ Last Name 

¶ Email 

¶ Mobile 

¶ Nature of Organization 

24. Click Submit. 

25. Displays popup screen, Submitted Successfully. 

26. Under IS Foreign Customer, Select No radio button. 

27. Displays Is GSTIN/UIN available, by default it is selected as No Option. 

28. Enter Details in following fields: 

¶ Customer Name 

¶ First Name 

¶ Last Name 

¶ Branch Name 

¶ Email 

¶ Mobile Number 

¶ GSTIN 

¶ User Name 

¶ Address 

¶ Password 

¶ City 

¶ Postal Code 

¶ Customer Name 

¶ First Name 

¶ Last Name 
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¶ Email 

¶ Mobile 

¶ Select Nature of Organization from dropdown. 

29. Click Submit. 

30. Displays popup screen, Submitted Successfully. 

31. Select Yes option under Is GSTIN/UIN available. 

32. Under same As Billing Address, by default Yes option is selected. 

33. Enter Details in following fields: 

¶ GSTIN/UIN 

¶ Customer Name 

¶ First Name 

¶ Last Name 

¶ Branch Name 

¶ Email 

¶ Mobile Number 

¶ GSTIN 

¶ User Name 

¶ Address 

¶ Password 

¶ City 

¶ Postal Code 

¶ Customer Name 

¶ First Name 

¶ Last Name 

¶ Email 

¶ Mobile 

¶ Select Nature of Organization from dropdown. 

34. Click Submit. 

35. Displays popup screen, Submitted Successfully. 

36. Under same As Billing Address, by No option is selected. 

37. Enter the following details: 

¶ Name 

¶ Phone 

¶ Email 

¶ Select State from dropdown 

¶ Address 

¶ Postal Code 

38. Click Update. 

39. Displays pop up screen, updated successfully. 
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1. On Customer Details screen, Select View from Action Button on the right side of screen. 

2. Displays new page(VIEW CUSTOMER). 

3. Able to view customer details. 

4. Click Back on the right side of the screen. 

5. Redirects to CUSTOMER DETAILS page. 
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1. On Customer Details screen, Select Delete from Action Button on the right side of screen. 

2. Displays popup screen, Are you sure you want to delete. 

3. Click OK. 

4. Displays popup screen, Deleted Successfully. 

5. Click OK, record is deleted. 
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1. On Customer Details screen, Select Import from Action Button on the right side of screen. 

2. Select the Import option from Dropdown, it displays new page. 

3. On IMPORT CUSTOMERS page, click Choose File and Upload a file. 

4. Displays new page (IMPORT CUSTOMERS), map the required fields in Headers section. 

5. Click Next. 

6. Data gets populated. 
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7.3. Suppliers 

User can upload or add details to specific suppliers. Mainly explains about how to Add , delete, View, 

Delete and Import the data of the Suppliers. 

 

1. On Supplier Details screen, Select required option from Action Button on the right side of 

screen. 

2. Select the Add option from Dropdown, it will direct to New page (ADD SUPPLIERS).  

3. Under IS Foreign Customer, Select Yes radio button. 

4. Enter Details in following fields: 

¶ Name 

¶ Address 

¶ Select Country from dropdown 

¶ Postal Code 

¶ Phone 

¶ Email 

¶ Mobile 

¶ Select Nature of Organization from dropdown 

¶ Click Choose File(Logo) 

¶ Vendor Code 

5. Click Submit. 

6. Displays popup screen, Submitted Successfully. 

7. Under IS Foreign Customer, Select No radio button. 

8. Displays Is GSTIN/UIN available, by default it is selected as No Option. 
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9. Enter Details in following fields: 

¶ Supplier GSTIN 

¶ Name 

¶ Address 

¶ Select Country from dropdown 

¶ Postal Code 

¶ Phone 

¶ Email 

¶ Mobile 

¶ Select Nature of Organization from dropdown 

¶ Click Choose File(Logo) 

¶ Vendor Code 

10. Click Submit. 

11. Displays popup screen, Submitted Successfully. 

12. Select Yes option under Is GSTIN/UIN available. 

13. Click Choose File(Logo) 

14. Enter the following details: 

¶ Supplier GSTIN 

¶ Name 

¶ Email 

¶ Phone 

¶ Mobile 

¶ City 

¶ Select State 

¶ Postal Code 

¶ Vendor Code 

¶ Select Nature of Organization from dropdown 

15. In primary Contact details, Enter the following details: 

¶ Primary Contact Number 

¶ Primary Contact Email 

¶ Primary Mobile 

16. In Secondary Contact details, Enter the following details: 

¶ Secondary Contact Name 

¶ ]Secondary Contact Email 

¶ Secondary Mobile 

17. Click Submit. 
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1. Displays popup screen, Submitted Successfully. 

2. On Supplier Details screen, Select required option from Action Button on the right side 

of screen. 

3. Select the Edit option from Dropdown, it will direct to New page (EDIT SUPPLIER).  

4. Under IS Foreign Customer, Select Yes radio button. 

5. Enter Details in following fields: 

¶ Name 

¶ Address 

¶ Select Country from dropdown 

¶ Postal Code 

¶ Phone 

¶ Email 

¶ Mobile 

¶ Select Nature of Organization from dropdown 

¶ Click Choose File(Logo) 

¶ Vendor code 

6. Click Update. 

7. Displays popup screen, updated Successfully. 

8. Under IS Foreign Customer, Select No radio button. 

9. Displays Is GSTIN/UIN available, by default it is selected as No Option. 

10. Enter Details in following fields: 
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¶ Supplier GSTIN 

¶ Name 

¶ Address 

¶ Select Country from dropdown 

¶ Postal Code 

¶ Phone 

¶ Email 

¶ Mobile 

¶ Select Nature of Organization from dropdown 

¶ Click Choose File(Logo) 

¶ Vendor Code 

1. Click Update. 

2. Displays popup screen, Updated Successfully. 

3. Select Yes option under Is GSTIN/UIN available. 

4. Click Choose File(Logo) 

5. Enter the following details: 

¶ Supplier GSTIN 

¶ Name 

¶ Email 

¶ Phone 

¶ Mobile 

¶ City 

¶ Select State 

¶ Postal Code 

¶ Vendor Code 

¶ Select Nature of Organization from dropdown 

6. In primary Contact details, Enter the following details: 

¶ Primary Contact Number 

¶ Primary Contact Email 

¶ Primary Mobile 

7. In Secondary Contact details, Enter the following details: 

¶ Secondary Contact Name 

¶ Secondary Contact Email 

¶ Secondary Mobile 

8. Click Update. 
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1. Displays popup screen, Updated Successfully. 

2. On Supplier Details screen, Select View from Action Button on the right side of screen. 

3. Displays new page (VIEW SUPPLIER). 

4. Able to view Supplier details. 

5. Click Back on the right side of the screen. 

6. Directs to SUPPLIER DETAILS page. 

 

 
1. On Supplier Details screen, Select Delete from Action Button on the right side of screen. 

2. Displays popup screen, Are you sure you want to delete. 

3. Click OK. 

4. Displays popup screen, Deleted Successfully. 

5. Select the Import option from Dropdown, it displays new page. 

6. On SUPPLIERS BULK UPLOAD page, click Choose File. 

               

1. Displays new page (SUPPLIERS BULK UPLOAD), map the required fields in Headers 

section. 

2. Click Next. 

3. Data gets populated. 
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7.4. Products 

It mainly describes on the HSN Code, for the products deals with. 

 

  

 

1. On Product Details screen, Select required option from Action Button on the right side 

of screen. 

2. Select the Add option from Dropdown, it will direct to new page (ADD PRODUCT).  

3. Under IS Foreign Customer, Select Yes radio button. 

4. Enter Details in following fields: 

¶ Select Category from dropdown 

¶ HSN/SAC 

¶ Product ID 

¶ Select UQC from dropdown 

¶ IGST Rate 

¶ CGST Rate 

¶ SGST Rate 

¶ UTGST Rate 

¶ Select Reverse Charge 

¶ Description 

5. Click Submit. 

 

               1. Displays popup screen, Submitted Successfully. 
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1. On Product Details screen, Select required option from Action Button on the right side of 

screen. 

2. Select the Edit option from Dropdown, it will direct to new page (EDIT PRODUCT).  

¶ Select Category from dropdown 

¶ HSN/SAC 

¶ Product ID 

¶ Select UQC from dropdown 

¶ IGST Rate 

¶ CGST Rate 

¶ SGST Rate 

¶ UTGST Rate 

¶ Select Reverse Charge 

¶ Description 

             3. Click Update. 

 

 

 

1. Displays popup screen, with a message Updated Successfully. 

2. On Product Details screen, Select View from Action Button on the right side of screen. 

3. Displays new page (VIEW PRODUCT). 

4. Able to view Product details. 
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1. On Product Details screen, Select Delete from Action Button on the right side of screen. 

2. Displays popup screen, Are you sure you want to delete. 

3. Click OK. 

4. Displays popup screen, Deleted Successfully. 

5.  Select the Import option from Dropdown, it displays new page. 

6. On PRODUCT UPLOAD DETAILS page, click Choose File. 

 

 

1. Displays new page (PRODUCT UPLOAD DETAILS), map the required fields in Headers 

section. 

2. Click Next. 

3. Data gets populated. 
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7.5. HSN/SAC Master 

HSN/SAC Master will be uploaded from back end and will help  in validating the codes which is provided 

in the Product Master. 

 

1. On HSN/SAC DETAILS page, it consists of following details: 

¶ HSN/SAC 

¶ Description 

¶ UQC 

¶ IGST Rate% 

¶ CGST Rate% 

¶ SGST Rate% 

¶ UTGST Rate% 

¶ Reverse Charge 

2. To view the required details, Enter details in search box. 
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8. Outward supplies 
Outward supplies in your GSTN regime means, all your data for sales. All the outward supplies 

figures are available as export B2C small, B2C small amended, B2B amended, credit note/debit 

note amended. All those details are available. It will also show them the state-wise outward 

supply summary so even the outward supply is bifurcated in each state and it will also show 

them B2B(business to business), B2BL(business to business large), B2CS(business to business 

small). 

 

8.1. Invoices 

1. On Invoice Details Page, Select Add from Action Button on the right side of the screen. 

2. Displays new page(ADD INVOICE). 

3. On ADD INVOICE page, Is GSTIN / UIN available is selected. 

4. Enter the details in Data fields: 

¶ GSTIN/UIN 

¶ Customer Name 

¶ Select Invoice Type from dropdown 

¶ Invoice Date 

¶ Select Yes under Reverse Charge. 

¶ Displays % Reverse Charge. 

¶ Enter details in the following: 

¶ % Reverse Charge 

¶ Select Place of Supply from dropdown 

¶ Select State from dropdown 

¶ Select No under Reverse Charge, page remains same as previously 

¶ Select Yes under Whether any tax was paid on advance received against this invoice 

¶ Displays Advance Document Number and Advance Document Date fields. 

¶ Ecommerce GSTIN 

¶ Select POS from dropdown 

¶ Select State from dropdown 

¶ Select No, ADD INVOICE page remains same as previously. 

5. Click Add on the bottom of the right corner of the screen. 

6. Displays new option in the table.  
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Note: On ADD INVOICE page, the values for Total Taxable and Total Invoice are generated as per 

inputs given at Data fields: 

¶ SNo 

¶ HSN_SAC 

¶ Quantity 

¶ Product 

¶ UQC 

¶ Taxable Value 

¶ IGST Rate 

¶ CGST Rate 

¶ SGST Rate 

¶ Cess Amount 

¶ IGST Amount 

¶ SGST Amount 

7. Click Submit. 

8. Select Is Amended Option, Displays Is GSTIN/UIN available. 

9. Select Yes under Reverse Charge, displays % Reverse Charge. 

10. Select No under Reverse Charge, page remains page. 

11. Select Yes under Whether any tax was paid on advance received against this invoice, displays 

Advance Document Date. 

12. Select No under Whether any tax was paid on advance received against this invoice. 

13.  Enter the details: 

¶ Original Invoice Number 

¶ Original Invoice Date 

¶ Original GSTIN/UIN 

¶ GSTIN/UIN 

¶ Customer Name 

¶ Select Invoice Type 

¶ Invoice Number 

¶ Invoice Date 

¶ Total Taxable Value 

¶ Total Invoice Value 

¶ Select POS from dropdown 

¶ Ecommerce GSTIN 

¶ % Reverse Charge 

¶ Advance Document Date 

¶ Select State from dropdown 

14. Click Submit. 

15. Displays popup screen, with a message added successfully. 

16. Click Add button on the bottom of the right of the screen, option gets added in the table. 

17. Click Cancel, redirects to Outward Supplies page. 
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1. On Invoice Details Page, Select Edit from Action Button on the right side of the screen. 

2. Displays new page, EDIT INVOICE. 

3. Enter the details: 

¶ GSTIN/UID 

¶ Original Invoice Number 

¶ Original Invoice Date 

¶ Original GSTIN/UIN 
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¶ GSTIN/UIN 

¶ Customer Name 

¶ Select Invoice Type 

¶ Invoice Number 

¶ Invoice Date 

¶ Total Taxable Value 

¶ Total Invoice Value 

¶ Select POS from dropdown 

¶ Ecommerce GSTIN 

¶ % Reverse Charge 

¶ Advance Document Date 

¶ Select State from dropdown 

4. Click Update. 

5. Displays popup screen, with a message Updated Successfully. 

6. Click Add button on the bottom of the right of the screen, option gets added in the table. 

7. Click Cancel, redirects to Outward Supplies page. 

 

 

1. On Invoice Details Page, Select View from Action Button on the right side of the screen. 

2. Displays new page, VIEW INVOICE. 

3. Click Generate button on the top of the left corner of the screen. 

4. Displays Tax Invoice Details. 
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1. On Invoice Details screen, Select checkbox and Select Delete from Action Button on the right side of 

screen. 

2. Displays popup screen, Are you sure you want to delete. 

3. Click OK. 

 4. Displays popup screen, Deleted Successfully. 
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1. On Invoice Details Page, Select Import option from Action Button on the right side of the screen. 

2. Displays New page (INVOICES BULK UPLOAD). 

3. To Upload Sample Excel file, Click Choose File. 

4. Click Upload, file is uploaded. 

5. Displays new page (INVOICE BULK UPLOAD), map the required fields in Headers section. 

6. Click Next. 

7. Data gets populated. 

8. On IMPORT INVOICE AMENDMENT page. 

9. To Upload Sample Excel file, Click Choose File. 

10. Click Submit. 

11. Displays new page (AMENDED INVOICE BULK UPLOAD), map the required fields in Headers 

section. 

12. Click Next. 

13. Data gets populated. 
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1. To Approve Invoices, On INVOICE DETAILS Select Approve option from Action Button on 

the right side of the Screen. 

2. Displays new page, SALES INVOICES. 

3. Select Financial Year and month from dropdown. 

4. Enter details in Search box to view the data. 

5. Select one Record (checkbox). 

6. Click Approve and Save to GSTIN. 
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1. Displays new page (SALES INVOICES), consists of two sections: 

¶ Valid 

¶ Invalid 

2. On SALES INVOICES page, it consists of following details: 

¶ Trans ID 

¶ Invoice Number 

¶ Invoice Value 

¶ Date 

¶ Error Message 

3.  Enter details in Search box and view the data whether Invalid or Valid data. 

 

 

8.2. Exports 

 


































































































































































































































